ERBIN B EERTER
e Hong Kong Council for Accreditation of
< % Academic & Vocational Qualifications

SUMMARY ACCREDITATION REPORT

OCCUPATIONAL SAFETY AND HEALTH
MANAGEMENT INSTITUTE

LEARNING PROGRAMME RE-ACCREDITATION

PROFESSIONAL CERTIFICATE IN SAFETY AUDITING

AUGUST 2023




1. Terms of Reference

1.1 Based on the Service Agreement (No.: AA902), the Hong Kong Council
for Accreditation of Academic and Vocational Qualifications
(HKCAAVQ), in the capacity of the Accreditation Authority as provided
for under the Accreditation of Academic and Vocational Qualifications
Ordinance (AAVQO) (Cap. 592), was commissioned by Occupational
Safety and Health Management Institute (the Institute/Operator) to
conduct a Learning Programme Re-Accreditation (re-LPA) with the
following Terms of Reference:

(@) To conduct an accreditation test as provided for in the AAVQO to
determine whether the Professional Certificate in Safety Auditing
programme of the Operator meets the stated objectives and Hong
Kong Qualification Framework (QF) standards and can continue
to be offered as an accredited programme; and

(b) To issue to the Operator an accreditation report setting out the
results of the determination in relation to (a) by HKCAAVQ.

2. HKCAAVQ'’'S Determination

Learning Programme Re-Accreditation

2.1 HKCAAVQ has determined that, subject to the fulfilment of the
condition and compliance with the restriction set out below, the
Professional Certificate in Safety Auditing programme meets the stated
objectives and QF standard at Level 4, and can continue to be offered
as an accredited programme with a validity period of two years.

2.2 Validity Period

2.2.1 The validity period will commence on the date specified below.
Operators may apply to HKCAAVQ to vary the commencement date of
the validity period. Applications will be considered on a case-by-case
basis.

2.2.2 The maintenance of the accreditation status within the specified validity

period is subject to the fulfilment of all requirements set out in Section
2.4 by the specified deadline.

© HKCAAVQ 2023 1



2.3

The determinations on the Programme are specified as follows:

Name of Operator

Occupational Safety & Health Management
Institute

ek eI L

Name of Award Granting
Body

Occupational Safety & Health Management
Institute

ek R EETFE L

Title of Learning
Programme

Professional Certificate in Safety Auditing
A RBEGEEGE

Title of Qualification
[Exit Award]

Professional Certificate in Safety Auditing
AR BEEEGE

Primary Area of Study
and Training

Medicine, Dentistry and Health Sciences

Sub-area (Primary Area
of Study and Training)

Occupational Safety and Health

Other Area of Study and
Training

Not applicable

Sub-area (Other Area of
Study and Training)

Not applicable

QF Level

Level 4

QF Credits

11

Mode of Delivery and
Programme Length

Part-time, 9 months

Start Date of Validity
Period

1 September 2023

End Date of Validity
Period

31 August 2025

Number of Enrolment

Two enrolments per year

Maximum Number of New | 60 per year
Students
Specification of O Yes M No

Competency Standards-
based Programme

Address of Teaching
Venue

4/F, Tai Shing Commercial Yaumatei Building,
498-500 Nathan Road, Yau Ma Tei, Kowloon
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2.4

24.1

2.5

251

2.6

2.6.1

2.6.2

2.6.3

Condition
Requirement
The Institute is to review and revise the examination questions to:

(i) provide better guidance for the students to demonstrate their
ability to apply Safety Auditing skills, including evaluation of
relevant information; and,

(i) minimise repetition of examination questions among different sets
of examination papers.

The Institute is to submit the six sets of revised examination papers
together with their approval records to HKCAAVQ on the fulfilment of
the above requirement on or before 31 May 2024.

Restriction

The Institute is to maintain the validity of the approval status granted by
the Labour Department to ensure the qualification of the Programme is
recognised for the purpose of registration as Safety Auditors. The
Institute must inform HKCAAVQ immediately in case there is any
change in the approval status.

Recommendation

HKCAAVQ also offers the following recommendations for continuous
improvement of the Programme.

The Institute should review PILO1 with better defined scope of “#f&
T /g Fr” following the internal quality assurance procedures and
regulatory requirements with proper record.

The Institute should update the rubrics of the Audit Project with the
description of grading criteria to enhance consistent and standardised
marking among the teaching team.

The Institute should follow through the review processes of the training
materials, including the reference information; and, strengthen
programme administration with improved documentation management
to enhance the relevancy, currency and effectiveness of the
Programme in meeting the PO.
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2.7

3.1

3.2

4.1

HKCAAVQ will subsequently satisfy itself whether the Operator
remains competent to achieve the relevant objectives and the
Programme continues to meet the standard to achieve the relevant
objectives as claimed by the Operator by reference to, amongst other
things, the Operator's fulfilment of any conditions and compliance with
any restrictions stipulated in this Accreditation Report. For the
avoidance of doubt, maintenance of accreditation status is subject to
fulfilment of any condition and compliance with any restriction stipulated
in this Accreditation Report.

Introduction

Occupational Safety and Health Management Institute (OSHMI) (the
Institute) was established in 1998. The Institute provides training
courses and materials in the area of health, safety and environmental
protection for the construction industry and other industries. The
Institute was granted the Initial Evaluation status at QF Level 4 by
HKCAAVQ in May 2021 and offers an HKCAAVQ-accredited
programme, the Professional Certificate in Safety Auditing programme.

The Operator commissioned HKCAAVQ to conduct a re-LPA for the
Professional Certificate in Safety Auditing programme (the Programme).
HKCAAVQ formed an expert Panel for this exercise and visited the
Institute on 8 and 9 June 2023. HKCAAVQ’s Manual for the Four-stage
Quality Assurance Process under HKQF (Version 1.2, November 2020)
was the guiding document for the Operator and the Panel in conducting
this exercise.

Programme Details

The following programme information is provided by the operator.
Programme Objectives (only available in Chinese)

L FE GBS TSR R T 2E ARG - SRE 5

HEMRSE - FHEASMI T 2B 8EE - IrdE Tt Ei a2
B BOBCRBTESL -
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4.2 Programme Intended Learning Outcomes (only available in Chinese)
STERCAERER - B2 EERE ¢

PILO1 {ESTE TIEG AT BRI E VAR EOR - TSR PR e

HiEs -

PILO2  Jite P e i e B IR U FECHT - sl - (S AIEZERI 2 ~ AR5
GRUTIENES e

PILO3 fHFH# R « EhifIsERrfy L2 2B HH R > SR M
fEpR e 2Et BNV E AR -

PILO4 ZEEBHERERLE (Bl 2 HVE G & > SUBNIEE - DA
SR Y2 2 RN R N S L 2 B -

4.3 Programme Structure
4.3.1 The Programme is delivered in part-time mode only and comprises

three parts of modules. The following two tables summarise the
structure of the Programme:

O|lxTo | xTWn | T =2
M| oo oM |0 ®o
~|S2|57 |S535

Module Part © | 6d | 62 |638
< o = 53
[¢») — [
(L o «

<
Part A: Safety Management
y g 4 33| 0 33

(including 11 modules; 3-hour each)

Part B: Safety Auditing
(including 9 modules and an 4 | 30 0 30
examination; 3-hour each)

Part C: Audit Project 4 0 45 45

Total | - 63 45 108
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Part A: Safety Management

1.

Legal Requirements and Industry Standards

2.

Principles of Loss Control

Principles of Safety Management

3
4.

Safety Policy and Safety Organization

In-house Safety Rules and Regulation; Safety Training

Safety Committee; Safety Promotion

Job Hazard Analysis; Programme for Inspection of
Hazardous Conditions

Accident/Incident Investigation

Personal Protection Programme; Process Control
Programme; Health Assurance Programme

10.

Emergency Preparedness; Evaluation, Selection and Control
of Sub-contractors

11

. Successful Safety and Health Management

Part B: Safety Auditing

12

. Introduction to Safety Auditing

13.

Practical Steps in Safety Audit

14.

Audit Skills

15.

Interviewing Technique

16.

Audit Report Writing Technique

17.

Introduction to Common Auditing Systems |

18.

Introduction to Common Auditing Systems Il

19.

Developing an In-house Safety Auditing System |

20.

Developing an In-house Safety Auditing System |l

Part C: Audit Project
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4.4

4.5

Admission Requirements

General Requirements

Applicants must meet one of the two general requirements below:

(@) Being a Registered Safety Officer (RSO); and Holding a
Bachelor’'s degree, with at least two years of relevant full-time
work experience in the field of occupational safety and health
management; or

(b) Age 18 or above, with at least three years of relevant full-time
work experience in the field of occupational safety and health
management, supported by a relevant reference letter from the
employer.

Chinese Proficiency Requirements

Applicants must meet one of the following Chinese language
proficiency requirements:

. HKDSE Chinese Language: Level 2; or
o HKCEE Chinese Language: Grade E; or

o Passing a Chinese oral reading test in an admission interview.

English Proficiency Requirements

Applicants must meet one of the following English language proficiency
requirements:

o HKDSE English Language: Level 2; or

o HKCEE English Language (Syllabus B): Grade E; or

. IELTS 5.0 in the recent two years; or

. Previous academic qualification, at QF level 4 or above with QF
credits comparable to or more than that of the programme or at
Bachelor’s degree level, taught and assessed in English.

Teaching and Learning Activities

The teaching and learning activities of the Programme include lectures,
tutorials, workshops, group discussions, presentations and a project.
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5. Important Information Regarding this Accreditation Report
5.1 Variation and withdrawal of this Accreditation Report

5.1.1 This Accreditation Report is issued pursuant to section 5 of the AAVQO,
and contains HKCAAVQ's substantive determination regarding the
accreditation, including the validity period as well as any conditions and
restrictions subject to which the determination is to have effect.

5.1.2 HKCAAVQ may subsequently decide to vary or withdraw this
Accreditation Report if it is satisfied that any of the grounds set out in
section 5 (2) of the AAVQO apply. This includes where HKCAAVQ is
satisfied that the Operator is no longer competent to achieve the
relevant objectives and/or the Programme no longer meets the
standard to achieve the relevant objectives as claimed by the Operator
(whether by reference to the Operator's failure to fulfil any conditions
and/or comply with any restrictions stipulated in this Accreditation
Report or otherwise) or where at any time during the validity period
there has/have been substantial change(s) introduced by the Operator
after HKCAAVQ has issued the accreditation report(s) to the Operator
and which has/have not been approved by HKCAAVQ. Please refer to
the ‘Guidance Notes on Substantial Change to Accreditation Status’ in
seeking approval for proposed changes. These Guidance Notes can be
downloaded from the HKCAAVQ website.

5.1.3 If HKCAAVQ decides to vary or withdraw this Accreditation Report, it
will give the Operator notice of such variation or withdrawal pursuant to
section 5(4) of the AAVQO.

5.1.4 The accreditation status of Operator and/or Programme will lapse
immediately upon the expiry of the validity period or upon the issuance
of a notice of withdrawal of this Accreditation Report.

5.2 Appeals

5.2.1 If the Operator is aggrieved by the determination made in this
Accreditation Report, then pursuant to Part 3 of the AAVQO the
Operator has a right of appeal to the Appeal Board. Any appeal must
be lodged within 30 days of the receipt of this Accreditation Report.

5.2.2 If the Operator is aggrieved by a decision to vary or withdraw this
Accreditation Report, then pursuant to Part 3 of the AAVQO the
Operator has a right of appeal to the Appeal Board. Any appeal must
be lodged within 30 days of the receipt of the Notice of Withdrawal.
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5.2.3

5.24

5.3

5.3.1

5.3.2

The Operator should be aware that a notice of variation or withdrawal
of this Accreditation Report is not itself an accreditation report and the
right to appeal against HKCAAVQ's substantive determination
regarding accreditation arises only from this Accreditation Report.

Please refer to Cap. 592A (http://www.legislation.gov.hk) for the appeal
rules. Details of the appeal procedure are contained in section 13 of the
AAVQO and can be accessed from the QF website at
http://www.hkaf.gov.hk.

Qualifications Register

Qualifications accredited by HKCAAVQ are eligible for entry into the
Qualifications Register ("QR") at https://www.hkgr.gov.hk for
recognition under the QF. The Operator should apply separately to
have their quality-assured qualifications entered into the QR.

Only learners who commence the study of the named accredited
learning programme during the validity period and who have graduated
with the named qualification listed in the QR will be considered to have
acquired a qualification recognised under the QF.

Report No.: 23/100
File Reference: 115/02/02
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